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e-Sword Tutorial

Introduction

Welcome to this e-Sword tutorial. A computer programmer by the name
of Rick Meyers has given us all a wonderful tool to study the Word of
God with. It is now our responsibility to use this tool as effectively as
possible, and if we learn to do so, studying the Bible will be an
incredible experience. This tutorial will provide you with most of the
know-how on how to use e-Sword effectively.

This tutorial documents e-Sword 7.0. If you do not have the latest
update, please visit the e-Sword Web site at www.e-sword.net to
download the latest version.

Who should Read this Tutorial?

This tutorial has two purposes. First of all it is a tutorial intended for
people who have never worked with e-Sword before, and who would
like to get to know the program better. From this perspective we
assume that you as a first time user have no experience in using e-
Sword, so if we start off a little slow, please bear with us.

The second purpose of this tutorial is to document all the features of e-
Sword as fully as possible. This means that we have included some
functions that you would rarely use. The tutorial has a Table of
Contents, so you could find the information easily if you need to.

e-Sword Resources

e-Sword is highly customisable. This means that you can decide which
resources (Bibles, commentaries and dictionaries) to install. We have
tried to make the screenshots in this tutorial as generic as possible, but
sometimes we may refer to a resource which you have not installed. In
such a case, use another resource as an example. To use this tutorial
effectively we suggest that you install at least the following resources:

Bibles:
• Contemporary English Version (CEV)
• God’s Word (GW)
• The literal translation of the Bible (LITV)

Commentaries
• Matthew Henry’s Concise Commentary (MHCC)
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Dictionaries
• International Standard Bible Encyclopaedia (ISBE)

We trust that you will find this tutorial useful.

In His Service,

Barrie Gordon
Johan Struwig

South Africa
June 2003
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Lesson 1 – Getting to know the User
Interface

When you launch e-Sword for the first time, you will see a screen that
looks something like this:

This is the e-Sword interface. From this screen you will be able to
access all the features of e-Sword.

Let’s start by exploring the different windows in the interface.

The Main Toolbar and Main Menu

The Main Menu and Main Toolbar contain all of the e-Sword
functions. This is arguably the most important navigational instrument
in the program. The Main Menu can be found above the Main
Toolbar.

The purpose of this introductory section is to acquaint you with the
Main e-Sword interface, therefore we will not go into any detail in this
section. All the functions and options of e-Sword are documented in this

Main Menu
Main Toolbar
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tutorial, and you will be able to find detailed explanations of functions
later on in the tutorial.

Main Toolbar Buttons

Button Button Name Function
Verse Lookup Navigates to the verse in the Bible

which you have typed in the box
Back Goes back to the previous verse display
Forward Goes to the Next verse display (will only

work if you have gone Back at least
once)

Search Conducts a Bible Search
Search Previous Goes to the Previous Search Result
Search Results
Display

Displays the current verse in the search
result. The down arrow to the right of
the Search Results Display can be
clicked to view other verses in the same
search result.

Search Next Goes to the Next search Result
Verse List Displays the Verse List window
Previous Verse Displays the Previous Verse in the

Verse List
Verse List Display Displays the current verse in the Verse

List
Next Verse Displays the Next Verse in the Verse

List
Show All
Windows

Shows the Bible, commentaries and
dictionaries all on the screen at once

Bible Maximised Displays the Bible Translation window
only

Commentary
Maximised

Displays the Commentaries window
only

Dictionary
Maximised

Displays the Dictionaries window only

Graphics Viewer Opens the Graphics Viewer window
STEP Reader Opens the STEP Reader window

Different Interface Views

Click on the Bible Maximised button. Notice how the Translation
window is maximised to display the particular Bible translation only.

Now click on the Commentaries Maximised button. The
Commentaries are displayed in a full screen.
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Click on the Dictionaries button. This will display the Dictionaries in a
full screen.

Click on the Show ALL windows button. The original e-Sword layout is
restored.

The Navigation Tree

The Navigation Tree (shown here on the right) contains all
the books of the Bible. You will notice that the first entry is
Genesis, then Exodus, Leviticus and so forth.

Next to each of the Bible books is a small box with a cross
(+). Click with the left mouse button on the cross next to

Genesis, and notice how it expands to reveal the
different chapters of Genesis.

Now click on the minus sign next to Genesis, and
see how the chapters contract to show the different
Bible books again.

At the top of the Navigation Tree you will see an empty
box. This is the Scripture Reference Lookup box. Type the text “joh

3:16” (the text “joh”, then a space, then “3”,
followed by a semicolon and the text “16”). Notice
how the Navigation Tree moves to John 3:16.

The Bible Translation Window

The Translation window is the window where the text of the different
Bible translations can be read. It will look something like this:
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The Translation window consists of four parts:

• the Bible tabs - here you can move from one translation to the
next. Notice how e-Sword displays the full translation name when
you move your mouse pointer over a particular tab.

• the Main Text window - this window displays the actual Bible text.
• the Translation Toolbar - this toolbar, situated between the Bible

tabs and the Main Text window, contains buttons with the following
functions:

Button Name Function
Print Preview Displays the Print Preview window
Print Prints the current Bible chapter or

selected text
Bible Search Search the current active Bible

translation
Select All Selects the entire Bible chapter
Copy Copies the selected text
Copy Verses Copies an entire verse
Paste into
Study Notes

Pastes the copied information into the
Study Notes Editor

Highlight
Reference

Highlight a particular reference

Mark Reference Underlines a reference in a variety of
styles

Zoom Makes the Bible text bigger or smaller

• the Bookmark, Chapter and Verse Navigation tabs - e-Sword
provides for creating 10 bookmarks to jump to your favourite Bible
passage quickly. At the top and bottom of the bookmarks are the
Chapter and Verse navigation tabs. Clicking on them will take you
to the Previous verse, Previous Chapter, Next Verse, or Next
Chapter.

Compare Verses Tab

After careful examination you will notice that the Translation window
contains two tabs which are, in fact, not Bible translations. They are the
Compare Verses and Parallel tabs.

Working with the Compare Verses tab is quite easy. First, click on a
particular verse in one of the translations. You will notice that a small,
red arrow appears to the left of the verse. Now click on the Compare
tab. e-Sword will list the verse which you have clicked on in all the
different translations, the one after the other.
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Parallel Bible Tab

e-Sword gives you the option to view up to four Bible translations in
parallel. Click on the Parallel tab. At first it will seem as if e-Sword is
doing something wrong, because only the King James version with
Strong Numbers appears in this window. Look at the top of this
window, and you will notice a bar with four drop down boxes.

The first box will have the text KJV+ in it. Click in the second drop
down box, and select another Bible translation. e-Sword will format the
window to display two translations in parallel. Now click in the third
drop down box and select yet another Bible translation. e-Sword will
again format the window to display three bibles in parallel. Now select
the fourth bible from the fourth drop down box. You can change any of
the four selected Bible translations at any time you wish. If you prefer
you can also elect to either view only two or three Bible translations in
parallel, rather than all four.

Commentary / Topic and Study Notes Window

The Commentary window can be found to
the right of the screen. It will look something
like this:

As the name suggests, this window contains
the Commentaries, Topic Notes and Study
Notes. As you will learn later, Topic Notes is
basically a word processor where you can
write your own notes on a topic of your
choice. See Lesson 11 for an explanation on
how to use the Topic Notes.

The layout of the Commentary window is
more or less similar to that of the Bible. It has
tabs for each Commentary, a Main
Commentary window to display the text of
the active commentary, and a Commentary
toolbar with buttons similar to those found on
the Translation Window.
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For now you should simply get a ‘feel’ for the interface. Click on any
verse in the Translations window (where the Bibles are shown) and
notice how the Commentaries window changes to show notes on that
particular verse. For example, if you click on Genesis 1:2, you will
notice that the commentaries automatically jump to the notes on
Genesis 1:2 (make sure that one of the Commentaries tabs are
selected and not the Topic Notes tab). However, this will only happen
if the synchronise button is activated (read more about this button in
lesson 8).

Also notice how the Status Bar at the bottom of the screen displays
the text Gen 1:2 at the centre of the toolbar. This indicates that you
have selected Genesis 1:2.

The Dictionaries Window

The Dictionaries window can be found at the bottom of the screen.
This window contains a number of Bible dictionaries as well as an
Encyclopaedia (the International Standard Bible Encyclopaedia), and
will look something like this:

The layout of the Dictionaries window is similar to the
Commentaries window. It consists of tabs for each dictionary, a Main
Dictionary Display window to display the text of the dictionary, and a
Dictionary Toolbar with buttons similar to those of the Translation
window.

You will notice that the Dictionaries window is probably empty. This is
due to the fact that we have not selected a particular word yet. If you
aren’t there already, go back to Genesis 1:1, select the Contemporary
English Version, and click once on the word 'heavens'. Now click on the
ISBE (International Standard Bible Encyclopaedia) tab in the
Dictionaries window. In the display area underneath the ISBE tab you
will see the heading Heavens, and an explanation thereof.



e-Sword Tutorial

16

However, this will only be the case if the synchronise button is
activated. If this button was not activated whilst you clicked a word,
e.g. 'heavens', the textbox underneath the ISBE tab would have
remained empty (read more about the synchronise button and its
function in lesson 12).

Layout Options
It is possible to change the layout of the main e-Sword application. In
this section we will show you how to change the default options. We
suggest that you follow the instructions mentioned here, because we
will assume that you have changed the default views of e-Sword.

Why should I change the default view? What's wrong
with it?

In this tutorial you will learn about the Topic Notes
Editor. This is a very useful tool, and essentially it is a

word processor within the e-Sword Program. The problem is that the
Topic Notes Editor is part of the Commentaries window (which is
displayed in an elongated rectangle to the right of your e-Sword
screen). Many functions of the Topic Notes Editor cannot be
displayed in this view. That is why we suggest that you display the
Commentaries window at the bottom of the screen, and the
dictionaries window at the right of the screen.

Changing the Default Layout

Click on Options on the Main Menu, and then select Layout. The

            Have you noticed that when you click on a bible verse,
            e-Sword displays an information icon next to the
commentaries and dictionaries which contain information about the
verse or word which you have clicked on? I would say wow to that!



e-Sword Tutorial

17

Layout window will appear.

Notice the numbers 1, 2 and 3 in the different sections, and also notice
the Bible, Commentary and Dictionary drop down boxes at the
bottom of the Layout window. Now click on the Commentary drop
down box, and change the display option from View 3 to View 2. Now
click on the Dictionary drop down box and change the option from
View 2 to View 3.

Press the OK button. e-Sword displays a message saying: Layout
changes will be seen the next time e-Sword is started.

Now we want to see what the changes look like. Click on File on the
Main Menu, and select Exit. e-Sword will unload. Double click on the
e-Sword icon on your Windows desktop, and e-Sword will start again.
If all went well you should see the changes - the Translation window
will still be where it used to be, but the Commentaries and
Dictionaries windows would have swapped places.

Click on the Topic Notes Editor tab in the Commentaries window
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(now at the bottom of your screen). You should be able to see the
whole Topic Notes Toolbar.

Viewing Resources

You have probably installed most of the e-Sword resources, but the
disadvantage to this is that some of the Bibles, commentaries and
dictionaries could clutter up the screen somewhat. If you feel the need
to view fewer resources without uninstalling them from your hard drive,
then you could change the Resource view. This is how it's done.

Click on Options on the Main Menu, and select Resources. The
Resource Options window will appear. All the installed Bibles,
commentaries and dictionaries are listed with ticks next to them. If you
do not want a particular resource to appear, then deselect it (click on
the tick to remove it). Click the OK button.

Take note that any of the resources you have deactivated can be
activated at any stage by just opening the Resource Options window
again and clicking on the empty check box next to the resource you
want to activate.

                            From this point onward in the tutorial we
will assume that the Commentaries window is at the
bottom of the screen, and that the Dictionaries window is
on the right hand side of the screen.
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Lesson 2 - The Bible Translations
window in Detail

Introduction

As mentioned earlier, the Bible Translation window is where you can
read the text of the various Bible translations. This window will now be
dealt with in more detail.

Searching through a Bible

Open e-Sword, if you have not done so already. Click on
the CEV (Contemporary English Version) tab.

Now, if you click on Bible in the Main Menu, you will
notice a dropdown list of available options. The first is
Search. Click on the Search option and the following
dialogue box will appear:

You will notice that the heading of this dialogue box is: CEV Bible
Search. This means that your current search will be limited to the
Contemporary English Version. If you rather want to search another
bible, press the Cancel button, select the Bible which you want to
search by clicking once on its tab, and click on Bible, Search (on the
Main Menu) once more. The Search box of the current active Bible
will open.

            From the illustration (above) you will notice that the search
            option searches the current active Bible. Therefore
before searching, ensure that you have selected the correct Bible
translation which you want to search.
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Okay, so we see the CEV Bible Search box. Right at the top of the
dialogue box is a text box where we can enter a search entry. Here we
can enter the text which we are looking for. The text may contain:

• a single word, like 'promise';
• a phrase, like 'Children of God', or even
• more than one word which does not necessarily make up a phrase,

like 'Christ blood offered life'.

Suppose we want to search for verses containing the words 'love gave
son'. We will then type the words love gave son in the search text
box. Before conducting the search, we should indicate what parameters
should be used to conduct the search.

• The Spell Check the Search Text button will check whether you
have spelled the text in the Search Text box correctly.

• The option All Words will find verses containing the words 'love'
AND 'gave' AND 'son'.

• The option Any Words will find verses containing the words 'love'
OR 'gave' OR 'son'.

• The option Phrase will find verses containing the phrase 'love gave
son'.

• e-Sword also makes provision for searching for a Partial Match. If
this box is selected, the program will, for example, search for 'love',
'loved', 'loves' etc if the word 'love' is typed into the search box.

• The Exclude option. If you want to exclude verses containing
certain text, then type that text in the Exclude box.

The search range of the Bible Search can also be adjusted. Quite
obviously Entire Bible will search the whole bible, Old Testament will
search the Old Testament and New Testament will search the New
Testament only.

Let's do a search now. Select the CEV Tab as the active Bible
translation (if you haven't done so already), and select Search. The
CEV Bible Search box will appear. Type the words love gave son in

              If you want to search for a word with many variations,
              spell the word only partly. Then select the Include Partial
Match option. For example, the word love could have occurrences in
the Bible such as loved, but also loving or lovingly. If you search for
love and include the Include Partial Match option, e-Sword will
find loved and loves, but not loving or lovingly. In such a case, rather
search for lov and select the option Include Partial Match.
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the Search window, select the Include Partial Match box, and
search in the Entire Bible. Now press the Search button.

You will notice that e-Sword finds 4 verses. By clicking on each of the
verses in turn, you will be able to read each verse. But suppose you
want to read the verses in context. e-Sword also provides for this.

After you have searched for the words love gave son, click the
Accept button. The CEV Bible Search box will disappear, and at first
glance it will appear as if nothing special has happened.

Look carefully at the Main Toolbar, and notice how the Search
Results box contains the verse Gen 29:32. The Translation
Window also displays Genesis 29:32, and the words love gave and
son is highlighted.

 

You can now read the preceding and following verses by merely

Search results:
Gen 29:32.

Genesis 29:32 is
displayed in the
Translations
window.
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scrolling up and down the Translation Window scroll bar.

When you have finished reading Genesis 29:32 and want to go to the
next verse in the Bible which contains the words love gave and son,
you can click on the Search Next button  (the F3 button will also
work). Should you wish to go to a previous verse, you merely need to
click on the Search Previous button  on the main toolbar (the Shift
+ F3 button will also work).

Copying and Printing Bible Searches

Introduction

Copying and printing Bible searches are fairly simple. This is how it is
done.

Select the CEV Bible as the active Bible. Click on Bible, then Search.
The CEV Bible Search window will appear. Let's search for love gave
and son, as we have done previously. Type the words love gave son
in the search box. Select the Include Partial Match option, and leave
the search Range to Entire Bible. Press the Search button. e-Sword
will find 4 verses.

Copying Search Results

To copy search results, press the Copy button.  The Copy Verses
window will appear.

This window makes provision for copying verses in a variety of formats.
Notice how the verses to be copied appear in the main Format
window. The following options are available in the Copy Verses
window:
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• Abbreviate Book Names - by selecting this option the book
names of the Bible will be abbreviated. For example, the name of
the book Genesis will be copied as Gen.

• Include Translation Name - selecting this option will include the
name of the Bible translation, for example CEV for the
Contemporary English Version, KJV for the King James Version, etc.

• Include Character Formatting - this option is selected by
default. Notice how the Bible reference appears in green. If you
deselect the Include Character Formatting option, the character
formatting will be lost, and will appear in text-only display.

• Reference Delimiters - this option will specify how the references
should be enclosed. The default is by using brackets. Suppose you
want to enclose the reference with quotation marks, you will then
enter a quotation mark as the starting delimiter, and another
quotation mark as the ending delimiter. Notice how this information
is updated automatically in the main Format window.

• Format - e-Sword gives you the option to copy in a variety of
formats, like placing the Bible reference first, or last. Click on the
numbers to the left of the main Format window to see the different
copy possibilities.

• Include Commentary Notes - if you have one or more
commentaries installed, you can also include one of the commentary
notes in the copy process. Select the commentary of your choice by
clicking on the drop down box next to the Include Commentary
Notes option.

• Copy button - after you are satisfied that you have selected all the
options as outlined above, you can perform the copy operation by
clicking on the Copy button. After this button has been pressed, the
search results will be copied to the Windows clipboard, from where
you can paste it into any other word processing application, such as
Microsoft Word, Corel WordPerfect, or even the Topic Notes
Editor (which is included in the main e-Sword Application).

• Paste into Topic Notes - e-Sword includes as part of the Main
Program a Topic Notes Editor. This is a basic word processor
where you can compile your own documents. [The functions of the
Topic Notes Editor is fully explained in Lesson 11 of this tutorial.]
Instead of copying and then pasting into your Topic Notes Editor,
e-Sword makes it easy to copy and paste by merely pressing the
Paste into Topic Notes button. The Bible search results will be
pasted into the Topic Notes Editor at the last place where you
placed your cursor.
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• Cancel button - this button cancels the copy function.

Well, let’s get back to the tutorial. Press the Copy button. The Bible
search results will be copied to the Windows Clipboard. Now press
the Cancel button to return to the main e-Sword program, and go to
the word processing application of your choice (or the Topic Notes
Editor) and paste the Bible search results where you want it to be.

Copying Entire Bible Passages

e-Sword provides the option to copy and paste entire Bible passages.
This is how it is done.

Click on Bible in the Main Menu, and then on Copy Verses. The
Copy Verses window will appear.

Notice that using this option to access the Copy Verses window allow
us to select the chapters and verses to be copied (at the top left of the
window). The other functions are similar to those discussed under the
heading Copying (above).

Printing Bible Search Results

e-Sword makes provision for printing Bible Search Results. This is a
particularly useful function as it effectively acts as a Bible Concordance.

                                   Pressing the Paste into Topic Notes
                                     button will copy and then paste the Bible search
results into your last active document in the Topic Notes Editor. The text
will be placed where your cursor was last placed (in the Topic Notes
Editor). Therefore, ensure that your cursor is at the place where you
actually want to paste the text!



e-Sword Tutorial

25

Search Results is then also available in instances when you cannot take
your computer with you.

Let's see how the Bible search results printing function works.

In the main e-Sword application, select the CEV bible as the active
bible. Click on Bible, then Search. The CEV Bible Search window will
appear. Let's search for love gave and son again. Type the words
love gave son in the search box. Select the Include Partial Match
option, and leave the Search Range to Entire Bible. Press the
Search button. e-Sword will find 4 verses.

Click on the Print Search Results button.  The Print Verses
window will open.

Take note that this window looks similar to the Copy Verses window,
and has exactly the same features as that window. If you want to know
what the options in the Print Verses window are all about, then please
revisit the section on Copying (above).

Click on the Print button. The Bible search results will be sent to your
printer.

Printing Entire Bible Passages

e-Sword provides the possibility to print entire Bible passages. This is
how it is done.

Click on Bible in the Main Menu, and then on Print Verses. The
Print Verses window will appear.
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Notice that by using this avenue to access the Print Verses window
will allow us to select the chapters and verses to be copied (at the top
left of the window). The other functions are similar to those discussed
under the heading Printing Bible Search Results (above).

Extended Bible Search

Up to now we have searched a particular Bible translation, one at a
time. It would be particularly useful if we could search more than one
bible at a time, especially if we are searching for a certain word or
phrase. e-Sword affords us that possibility.

Click on Bible on the Main Menu, and then Extended Search. The
Extended Verse Search window will appear. This window is in all
respects identical to the basic Bible Search function, except for the
possibility of searching more than one Bible at a time. (If you need to
find out how the different options for searching work,
please revisit the section on Searching Through a
Bible (above)).

With the Extended Bible Search you have to select
which Bibles to include in the search. Click on the check
box next to a particular Bible to place a tick in the box.
This will include the particular Bible in the search.

Searching by using Strong's Hebrew and
Greek Numbers

One of the greatest features of e-Sword is that it enables you to really
delve into the Bible by examining the original Hebrew and Greek texts
without having to understand Hebrew or Greek. This is done by using
the Strong's Number system. James Strong has done the World a great
service by taking each Hebrew and Greek word in the Bible and giving it
a number. Every time the particular word occurred, he would use the
same number for that word again. In so doing the entire Bible was
'formatted' with numbers. The benefit of this is that we can search by
the number to find where in the Bible the particular Hebrew or Greek
word is used.

As you can imagine an extended Bible search could take a
             few moments, especially if you have a slow computer. Be
patient. It is worth the wait.
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The first important thing to remember when using this function is to
know that the Old Testament was written in Hebrew, and the New
Testament in Greek. Strong formatted the Old Testament Hebrew with
an 'H' in front of the number, and the New Testament Greek with a 'G'
in front of the number. If we see a reference 'H430' we immediately
know it refers to an Old Testament reference. A reference to 'G430' will
indicate a word in the New Testament which will have no reference to
the Hebrew word.

e-Sword uses the Strong's numbering system in the King James Version
only. You will see the tab KJV+ which refers to the King James Version
with Strong's numbers.

Well, this is enough theory for now. Let's see how the function works in
practice.

In Matthew 10:17 Jesus says that the councils will 'scourge' the
Christians for their faith (King James Version). Question is, what does
'scourge' really mean?

Go to the main e-Sword window. Select the KJV+ tab to make the King
James Version with Strong's Numbers the active translation. Now go to
Matthew 10:17. You will notice the word 'scourge' in the verse. Place
your mouse over the Strong Number next to the word 'scourge' (The
Strong Number is 3146).

A ToolTip will appear where the Greek word for
'scourge' is explained. The Greek word is
'mastigo', and it is explained to mean 'scourge'.
(Not much of a help is it?). Read more about
ToolTips in Lesson 11.

Now we will try to find other verses in the New
Testament where the original Greek word for scourge
('mastigo') is used. We will accomplish this by
searching for the number for the Greek word
('mastigo'). Click on the Search button. In the
KJV+ Search window, and type the number
3146. Limit the search to the New Testament, because we are

Remember,
the word
  'scourge'
   could have
   been trans-
   lated with dif-
   ferent words
    in other
  Bible passages.
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searching for a Greek word. Press the Search button. Click on the
listed verses one after the other, and notice how the second verse in
the list (Matthew 20:19) mentions that Jesus was 'scourged' at His
crucifixion! We now really know what the Greek word 'mastigo' means,
don't we!

To illustrate how a particular Hebrew or Greek word could be translated
in different ways, do a search in the KJV+ for the number 1308 in
Greek, which corresponds to the word 'diaphero'. Do the search like
this: Ensure that the KJV+ translation is the active translation. Click
the Search button, and type the number 1308 in the Search box.
Limit the search to the New Testament, because we are searching for
a Greek word.

The first verse that e-Sword finds is Matthew 6:26. Here the word
'diaphero' is translated as 'better'. The very next verse in the Search
Results box (Matthew 10:31) translates 'diaphero' with 'value'. In Mark
11:16 (fourth entry in the Search Results box), 'diaphero' is
translated as 'carry', and in Acts 13:49 (the seventh entry in the search
Results box), 'diaphero' is translated as 'published'!

From this illustration you will notice that it is often useful to search for
the Hebrew or Greek words, as the translations could sometimes distort
the underlying meanings of the original words.
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The Compare Tab

You will notice that one of the Bible translation tabs is labelled
Compare. This tab gives you the option to select a particular verse,
and then list that verse in all the translations, one after the other. Let’s
see how this works.

Go to the Navigation Tree, and select John 3:16 in any translation.
Ensure that you have clicked on the verse in the Main Translation
Window. Now select the Compare tab. You will notice that John 3:16
is shown in all the different Bible translations which you have installed
(or are active). If you have many Bible translations installed, you will
need to scroll down to see all the versions of the verse.

The Parallel Tab

You will notice that another Bible tab is labelled Parallel. This tab gives
you the functionality to view up to four Bibles in parallel. This is how it
works.

When you click on the Parallel tab in the Main Translations
Window, it seems as if e-Sword is doing something wrong, because
only the King James version with Strong Numbers appears in this
window. Look at the top of this window, and you will notice a bar with
four drop down boxes.

The first box will have the text KJV+ in it. Click on the second drop
down box, and select another Bible translation. e-Sword will format the
window to display two translations in parallel. Now click on the third
drop down box and select yet another Bible translation. e-Sword will
again format the window to display three bibles in parallel. Now select
the fourth bible from the fourth drop down box.

The example in the screenshot below shows the Parallel tab with the
KJV+, CEV, GNB and GW in parallel.



e-Sword Tutorial

30

The parallel Bible was greatly improved with version 7.0 of e-Sword,
which makes it possible to copy, paste and print a parallel Bible. This is
how it’s done.

If you want to print the parallel Bible chapter, simply select the Print
Preview button. The Print Preview window will open, and you can
print the chapter.

If you want to copy and paste the parallel Bible chapter, select the
Select All button on the Main Translation Window. This will select
the entire chapter in all four parallel Bible translations. Now click the
Copy button to copy the entire chapter. The text will be copied in a
table format to the Windows Clipboard, from where you can paste
the text (still in table format) into any word processor of your choice.

If you decide to use the Topic Notes Editor instead of another
Windows word processor, the task is even easier. After you have
clicked on the Select All button, click on the Paste Into Study Notes
button, and the entire parallel Bible chapter will be pasted into the
Topic Notes Editor.

Split Bible View

It is possible to split the Main Translations window into two sections
for viewing two Bible passages simultaneously. To achieve this, simply
click on the Split button, which is the last button on the Main
Translations Window. In the screenshot below I have selected the
Contemporary English Version (CEV), and have split the
Translations Window at John 3:16.

Notice how the two sub-windows can be scrolled individually.

Should you wish to restore the Main Translations window to a single
window, simply click on the Split button again.
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Lesson 3 - The Verse List Function

Suppose you want to save a particular search result to view later. This
can be done by using the Verse List function.

The Verse List function works very similar to the Search function, but
e-Sword saves searches in the Verse List function automatically.

Let's see how the Verse List function works.

Select the CEV Bible as the active bible translation. Then click on Bible,
then Search. The CEV Bible Search box will open. Let's search for
the words save and faith. Type the words save faith in the search
text box. Select the Include Partial Match box, and set the Search
Range to Entire Bible. Press the Search button. e-Sword will find 28
verses.

Now click on the Add Search Results to Verse List button.  A
new window, entitled Convert Search to Verse List, will appear.

The following options are available:

• Create - by selecting this option you will create a new verse list
called 'save faith' search results.

• Add to - by selecting this option you will not create a new verse list,
but will rather add it to another verse list which you might have
created earlier on.

• e-Sword also gives us the option to add and remove some of the
verses from the verse list. The default option is that all verses found
will be included in the verse list. If you do not want to include some
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of the verses in the verse list, then remove the tick next to the
particular verse.

• Pressing the Cancel button will cancel the Convert Search to
Verse List operation.

• Pressing the OK button will create a new or add to the current verse
list.

For the purposes of this tutorial, leave the default option to Create,
and press the OK button.

After pressing the OK button you will be returned to the CEV Bible
Search window. Press the Cancel button (we simply want to return to
the main e-Sword window).

At first glance it seems as if nothing has happened. Press the Select
Verse List button.  An empty Verse List window will open. Now
click on the Verse List dropdown box, and select the 'save faith'
search results option. Now press the OK button.

Notice how the first verse is placed in the verse list search results
box.

To navigate through the Verse List Search Results box, simply click
on the Next Verse and Previous Verse buttons.

Copying and Printing Verse Lists

To copy or print a verse list, click on the Select Verse List button. The
Verse List window will appear. Notice the Copy and Print buttons in
this window. These buttons are used for copying and printing, and
function identically to the Copy and Print buttons in the Bible Search
window. Please revisit the section entitled Copying and Printing
Bible Searches above for more information.

Verse List Maintenance

Because verse lists are saved, they can be used to create verses on a
particular topic which you might be researching. e-Sword creates the
option of adding verses to a verse list, deleting others which might not
be applicable, delete or rename the complete verse list, and even list
the verses in the order of your choice. This section will indicate how
these functions work.

In a previous section we have created a verse list called 'save faith'
search results, and we will continue to work with that verse list.
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Go to the main e-Sword application, and click on the Select Verse List
button. Select the verse list called 'save faith' search results (but do
not press the OK button yet). E-Sword displays the 'save faith'
search results verse list.

Notice that the bottom part of the Verse list window is dedicated to
Verse List Maintenance.

• First of all there is the Add button. This button will create a new,
empty verse list. This is useful if you want to 'start from scratch', i.e.
if you want to add your own entries to a verse list without having to
do a search first. Another section in this tutorial will show you how
to add verses to the verse list easily.

• The Edit button is used to change the name of your current verse
list. Let's change the name to a more descriptive name called Search
on 'save' and 'faith'. Click on the Edit button, type Search on 'save'
and 'faith' in the List Title box, and then click Update (the caption
of the Edit button temporarily changed to Update). Notice that the
title of the verse list called 'save faith' search results have changed
to Search on 'save' and 'faith'.

• The Delete button deletes the current verse list.

The order of verses in verse lists can be changed. The bottom part of
the Verse List window makes provision for that:

• The Add Verse to List button adds a verse of your choice to the
current list. Pressing this button will open a dialog box prompting
you for the verse reference.

• The Delete verse from List button will delete a selected verse
from the verse list. This button will only be available if a verse is
selected.
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• The Move Verse Up in List button will move a selected verse one
position up in the list. By pressing this button a number of times
will move the verse upwards the same number of times as the
button was pressed. Take note that this button will only work if a
verse is selected.

• The Move Verse Down in List button will move a selected verse
one position downwards in the list. Pressing this button a number
of times will move the verse downwards the same number of times
as the button was pressed. Take note that this button will only
function if a verse is selected.

• The Reorder all Verses by Canonical Order button will reorder
the verses as they appear in the Bible - Genesis first, then Exodus,
etc.

                             Use this button with caution if you order
                            your verse lists according to a certain
order. There is no undo function after this button is pressed.

The Verse List function can also be accessed by clicking on
Bible in the Main Menu, and then selecting Verse List.

            To quickly add a new verse to a Verse List, or to remove
            a verse from a Verse List, click with your right mouse
button on the applicable verse in the Bible Translations window,
and then select Verse List, Add or Delete (whichever is
applicable) from the submenu.
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Lesson 4 - Marking and Bookmarking
your Bible

Introduction

There are a number of ways in which we can mark and highlight text in
e-Sword. This Lesson will introduce you to those functions. We will also
look at how bookmarks can be used.

Highlighting Verses

In our paper based Bibles it is often useful to highlight scripture which
is significant to us. In e-Sword we have a similar function where we can
highlight scripture.

John 3:16 is significant to every believer. To highlight it, go to John
3:16, and then select the text in the verse by using your mouse (click to
the left of the first word which you want to select, then, while holding
your left mouse button down, drag the mouse to the last word which
you would like to select. Now release the left mouse button). The text
should be selected now (the background will be blue and the text
white).

Click on the small arrow to the right of the Highlight Reference
button.

A drop down box with a number of colours will appear. Select the
colour of your choice (except white). At first it seems as if nothing
happened. The text is still selected, but it has not changed colour. To
view the change, click anywhere in the Translation window.
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To change the text back to its original colour (black text on a white
background), select the text and apply the white colour.

Marking Text

Marking text is very similar to highlighting text with the exception that it
underlines the text in a variety of ways.

Go to John 3:16 and select the text he gave his only Son. Now click
on the arrow to the right of the Mark Reference button. Select the
method of underlining of your choice, and notice how the words he
gave his only Son is underlined.

To remove the underlining, select the underlined text, click on the
arrow to the right of the Mark Reference button, and select the
button without any underlining.

Working with Bookmarks

We all have seen those Bibles with the ribbon bound into the Bible. It is
particularly useful to place the ribbon at the place where you are busy
with your Bible study, as it makes it much easier (and faster) to get to
the place where you want to continue reading. e-Sword has a similar
function, except that you now have ten (yes, ten!) 'ribbons' to place
wherever you want. e-Sword uses bookmarks to provide this
functionality.

To quickly highlight verses, click with your right mouse
button on the applicable verse in the Translations window,
and then select Highlight from the submenu.

To quickly mark text, click with your right mouse button on
the applicable verse in the Translations window, and then
select Mark from the submenu.
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You will find the ten bookmarks on the right hand side of the
Translation window.

Let's try out the Bookmark function. Go to John 3:16. Move your
mouse over the first bookmark, and you will notice that it refers to Gen
1:1.

Now, click with your right mouse button on the bookmark. e-Sword
will prompt you with the question: Set Bookmark 1 to John 3:16?
Click on the Yes button. This bookmark is now set to John 3:16.

To see how it works, click with your left mouse button on
Bookmark 2. e-Sword will display Genesis 1:1, as this is the default
bookmark when no bookmarks have been set yet. Now click with your
left mouse button on Bookmark 1, and you will be taken to John
3:16, which is the bookmark that you have set a few moments ago.

Should you wish to cancel all your bookmarks and reset them to
Genesis 1:1, click on Bible on the Main Menu, and then click on Reset
Bookmarks.

Analysing Verses

When you read a particular book or chapter in the Bible, you may
wonder how many times a particular word was used in a particular
passage. e-Sword provides that function.

For example, in the Gospel of John chapter 1 we read of Jesus being

To view a bookmark, click with your left mouse button.
To set a bookmark, click with your right mouse button.

               To quickly bookmark a page, click with your right mouse
               button on the applicable verse in the Translations window, and then
select Bookmark from the submenu. e-Sword will prompt you to indicate which
bookmark to replace, and by merely selecting the correct bookmark, the bookmark
will be replaced.
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the 'Word'. Question is, how many times is the word 'Word' used in the
Gospel of John, or perhaps in a particular chapter?

Open the main e-Sword application if you have not already done so.
Click on the CEV tab in the Translation Window to make the
Contemporary English Version the active Bible. Click on Bible on the
Main Menu, then click on Analyse Verses. The Analyze Verses
window will appear. Select the Gospel of John from the drop down
menu. Now change the chapter parameters to include John 1:1 up to
1:51. Press the Analyze button to analyze the selected chapter.

The main Analyze window will display the word count. The word count
will list words from the most frequent word to the least frequent word.
The word 'Word' appears 11 times in the selected text.

e-Sword provides a function where you can exclude common words,
like 'the' and 'to'. Because you have not used the Analyze Verses
function yet, the Common Words box will be empty. To include
common words (for future analysis also), click on the common words,
such as the, or, and. Now click on the Move Selected Words to List
button to move the common word to the common words list. Repeat
this step with all the common words. If you press the Analyze button
again, you will notice that the common words are excluded.

To remove a common word from the common words list, press the
Delete Selected Word from List button.

Bible Markup File

A bible markup file contains all the highlights of verses and marking of
text (both discussed elsewhere in this tutorial). If, for some or other
reason, you want to highlight verses again without losing the already
highlighted ones, you could create a new markup file. By doing this you
will effectively create a clean, unmarked version of the Bibles in the
translation window.
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To create a new markup file, click on Bible from the Main Menu, and
select Markup File, New. e-Sword will prompt you for a name of the
new markup file. Enter a descriptive name of your choice.

Displaying Information about a Bible
Translation

e-Sword contains a variety of different Bible translations, and one may
occasionally want to obtain more information about a current
translation, like the date of the translation. This function works as
follows:

Suppose we want more information on the Contemporary English
Version. Click on the CEV tab to make the Contemporary English
Version the active Bible. Now Click on Bible on the Main Menu, and
select Information. e-Sword will display more information about the

                                After creating a new markup file, e-Sword
        automatically opens that markup file. It may

therefore appear as if your highlights and text selections have been
lost, but this is not the case. By selecting Bible from the Main
Menu, and then clicking on Markup File, Open and selecting
markup.ovl (the default markup file), the original markup file will
be opened and your highlights and selections will show.

If you and your spouse both use e-Sword, you could create
a markup file for yourself, and one for your spouse. Then
each of you will have a 'clean' bible to mark as you see fit.

             When printing Bible passages in e-Sword, all highlights
             and selections will be printed also (if you have a colour
printer). To print a clean copy of a particular text, you may need to
create a new markup file.

Unless you find a real need for creating a new markup file,
we suggest you leave the settings as is. One could easily get
confused when jumping between different markup files.
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active Bible translation. Press the OK button to return to the main e-
Sword Program.
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Lesson 5 - Various ways of Printing in e-
Sword

Introduction

Printing in e-Sword could sometimes be a little confusing. This is due to
the fact that the program is quite comprehensive in its printing
functions. It is possible to print almost anything, from Bible chapters to
Topic Notes; from commentaries to dictionaries, and even the prayer
requests and devotions can be printed.

So, when printing, make sure that you print what you intended to print.

Let's look at the different print functions in e-Sword.

Printing Bible Chapters

If you would like to print a Bible chapter, make sure that no text is
selected in the translation window. Then click on the Print Preview
button. e-Sword will now prepare the Print Preview window with the
chapter to be printed in it.

Okay, so let's try it. Suppose we want to print the first chapter of the
Gospel of John. Go to John 1, and press the Print Preview button.

 e-Sword will display the Print Preview window.
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Buttons on the Print Preview Toolbar

Click on the Exit button to exit from the Print Preview
window and return to the main e-Sword program.
Click on the Print button to print the current document.
Click on the First Page button to move to the first page of the
document.
Click on the Previous Page button to move to the previous
page.
Click on the Next Page button to move to the next page.
Click on the Last Page button to move to the last page.

The Page List drop down box can also be used to easily navigate
between pages. This box is used to select a particular page in the Print
Preview window. Click on the down arrow to the right of the drop
down box to display the pages to be printed. Then select the preferred
page.

Click on the Actual Size (100%) button to change the page
on the screen to a 100%.
Click on the Page Width button and the page while fit the
width of the computer’s screen.
Click on the Whole Page button and the whole page will be
displayed on the screen.
Click on the Page Setup button and the Page Setup window
will open.
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Firstly you can choose the Paper Size as well as the Source by using
the following two drop down lists.

Next the orientation of the paper can be selected to be either Portrait
or Landscape by clicking in the space next to the option you prefer.

Lastly you can adjust the margins of the document by changing the
numerical values in the following text boxes.

When you are satisfied with all the settings, click on the OK button.

Printing Selected Verses

Suppose you want to print verses 3 to 5 in the Gospel of John. Go to
John 1 in the Translation window, and select with your mouse (by
clicking and dragging) John 1:3-5.

Now press the Print Preview button on the Translation window. e-
Sword will display the Print Preview window with the selected verses
in it. Press the Print button to print, and then exit the Print Preview
window by pressing the Exit button.
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Printing More than One Bible Chapter at a
Time

To print more than one Bible chapter at a time, click on the Print
Verses button  in the Translation Window. The Print Verses
button will appear.

Select the Bible book which you want to print, and then the chapters
and verses. Press the Print button, and the Bible chapters will be sent
to your printer.

Printing Topic Notes

To print topic notes, go to the Topic Notes Editor and place your
cursor in the document which you want to print (do not select text -
simply place your cursor in the document by clicking anywhere in the
document). This action will make the particular document the active
document. Now press the Print Preview button on the Topic Notes
Editor, and the Print Preview window will appear. Press the Print
button. The document will be printed. To exit the Print Preview
window, press the Exit button. e-Sword will take you back to the main
application window. To learn more about the Topic Notes feature read
Lesson 11.

Printing Study Notes

To print study notes, go to the Study Notes tab and place your cursor
in the study note which you want to print (do not select text - simply
place your cursor in the study note by clicking anywhere in the study
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note). This action will make the particular study note the active
document. Now press the Print Preview button on the Study Notes
toolbar, and the Print Preview window will appear. Press the Print
button. The study note will be printed. To exit the Print Preview
window, press the Exit button. e-Sword will take you back to the main
application window.

It is possible to print your study notes on a Bible book in one
document. (You will notice that study notes are, technically speaking,
different documents for each chapter in a Bible book). To print all the
study notes of an entire Bible book in one document, click on one of the
study notes in the Study Notes tab, and then press the Print
Preview button.

You will notice that e-Sword prompts you for the Bible book and range
to be printed. Make the selections of your choice and press OK. e-
Sword will display the Print Preview window with the topic notes in it.
To learn more about the Study Notes feature read Lesson 9.

Printing Commentary Sections

Printing commentary sections are quite easy. Select the commentary
window which you want to print (by selecting the appropriate
commentary tab), and then press the Print Preview button on the
Commentaries toolbar. The Print Preview window will appear. Press
the Print button. The commentary window will be printed. To exit the
Print Preview window, press the Exit button. e-Sword will take you
back to the main application window. To learn more about the
Commentary window and its various functions read Lesson 7.

Printing Dictionary Definitions

To print a dictionary definition, go to the appropriate dictionary section
which you want to print. Press the Print Preview button on the
Dictionary toolbar, and the Print Preview window will appear. Press
the Print button. The document will be printed. To exit the Print
Preview window, press the Exit button. e-Sword will take you back to
the main application window. To learn more about the Dictionary
window and its various functions read Lesson 12.

Printing Daily Devotions

To print a Daily Devotion, select Daily Devotions from the Tools
Menu (located on the Main Menu). The Daily Devotions window will
be displayed. Now press the Print Preview button on the Daily
Devotions window, and the Print Preview window will appear. Press
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the Print button. The daily devotion will be printed. To exit the Print
Preview window, press the Exit button. e-Sword will take you back to
the main application window. To learn more about Daily Devotions read
Lesson 14.

Printing the Prayer Request List

To print your Prayer Request List, select Prayer Requests from the
Tools Menu (located on the Main Menu). The Prayer Requests
window will be displayed. Now press the Print Prayer Requests
button  at the bottom left of the Prayer Requests window,
and the Print Preview window will appear. Press the Print button.
The prayer request list will be printed. To exit the Print Preview
window, press the Exit button. e-Sword will take you back to the main
application window. To learn more about the Prayer Requests read
Lesson 15.

Printing with the STEP Reader

To print a document in the STEP Reader, select the STEP Reader
from the Tools Menu (located on the Main Menu). The STEP Reader
window will be displayed. Open the desired file, and press the Print
Preview button on the STEP Reader window, and the Print Preview
window will appear. Press the Print button. The active document in the
STEP Reader will be printed. To exit the Print Preview window,
press the exit button. e-Sword will take you back to the STEP
Reader. To learn more about the STEP Reader read Lesson 17.
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Lesson 6 - Translation Window Quick
Keys

Introduction

This section documents the options available when you click with your
right mouse button on a Bible passage in the Translation Window.

Select the CEV tab in the Translations window to make the
Contemporary English Version the active translation. Go to Mat 13:41
in the Bible. Now click with your right mouse button on the word
angels. Notice how a submenu appears.

Quick Searching

The first entry in the submenu is entitled Quick Search on: angels.
Move your mouse pointer over this option, and it will expand to prompt
you to search the Entire Bible, or to limit the search to the Old
Testament, New Testament, or Matthew only. Click on New
Testament, and the CEV Bible Search window will open with all the
New Testament References to the word angels. Click on Accept to
return to the Main e-Sword program.

e-Sword will display the first reference to
angels in the New Testament (Matthew 4:6).
To view the next verse containing the word
angels, right click on any text in the
Translations window and select Search
Next. This will display the next verse in the
New Testament containing the word angels
(Matthew 4:11). If you want to display the
previous verse where the word angels
occurred, right click on any text in the
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Translations window, and select Search Previous. This will display
the previous verse containing the word angels.

Quick Copying

When you click with your right mouse button on any text in the
Translations window, a submenu will appear. Copy, Copy Verses
and Paste into Study Notes are available as quick copy options. To
learn more about the copy and paste functions, please refer to the
sections dealing with Copying and Pasting elsewhere in this tutorial.

Display Book and Chapter Comments

If you have been using e-Sword for a while, you would have noticed
that every time you select a Bible chapter in the Translations window,
e-Sword automatically displays the commentary for the first verse of
that Bible chapter in the main Commentaries window. Many of the
commentaries have, separate from the actual verse for verse
commentary, also comments on whole chapters and Bible books. To
display the Book and Chapter comments, click with your right mouse
button on the applicable verse in the Translations window, and then
select either Display Book Comments, or Display Chapter
Comments.

To learn more about this function read Lesson 13.
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Lesson 7 - The Commentary Window

Introduction

This Lesson will introduce the functions of the Commentary window.

The Commentary Window consists of a number of tabs that opens
the various commentaries as well as a tab for Study Notes and a tab
for Topic Notes. The amount of Commentary tabs that appear in the
window will firstly depend on how many of the commentaries you have
installed on your computer’s hard drive and secondly on how many of
the installed commentaries you have activated.

How to activate the installed commentaries

Click on Options on the e-Sword Main Menu, then click on Resource
and the Resource Options window will appear:

In the window above all the commentaries are activated. This is done
by means of inserting a tick in the check box next to the commentary
you want to activate.



e-Sword Tutorial

50

Viewing the name of a Commentary

Place the cursor on the name of the commentary you want to activate
and a brief description of the commentary will appear.

Alternatively, you can place the cursor on the tab of a specific
commentary to view its name.

Information on a Commentary

If you want more information about a specific commentary you can do
one of two things:

• Activate the commentary as explained above, place the mouse
pointer anywhere in the text of the commentary, right click, and the
following drop down list will appear:

Click on Information and a window will appear with information
on the specific commentary which is currently active.

• Alternatively you can click on Commentary on the e-Sword Main
Menu. A drop down list will appear. Click on Information.

The same process is followed to activate Bible
translations and dictionaries as was explained in Lesson
1.



e-Sword Tutorial

51

Lesson 8 - How to utilise the
Commentaries in conjunction with the
Bible Translations

Information on a Bible book

Lets assume you are ready to start reading 1 Timothy chapter 1. You
opened your Bible Translation window at 1 Timothy chapter 1. You
want to read more about the book of Timothy – place your mouse
pointer anywhere in the Bible Translation window and right click. The
following window will appear:

Click on Display Book Comments as shown above – all commentary
tabs showing the information sign , contains information on the
book of Timothy.

Information about a Chapter

Similarly, if you want information on the chapter you are busy with,
place your mouse pointer anywhere in the Bible Translation window
and right click. Now click on Display Chapter Comments. All
Commentary Tabs showing the information sign contains information
on the chapter you are busy with.

Information on a Verse

Click on a verse, for example 1 Timothy 1:1 – wait until the red arrow
appears next to the verse.
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The commentaries which contain information about the specific verse
you have selected will once again show the information sign.
However this will only be the case if the synchronise button is activated
by clicking on the button once:

Notice that whilst the red arrow points to Revelations 1:1 the active
commentary also refers to Revelations 1:1.

If you deactivate the synchronise button, by clicking on it once, and
move to another verse, by clicking any place in the verse once, the
active commentary will still show the comments on the verse selected
previously. In the screenshot below, the active Bible verse is now
Revelations 1:4, but because the synchronize button has been
deactivated, the commentary still refers to the previous verse, namely
Revelations 1:1.
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If you want the active commentary to refer to the current active verse,
click once on the synchronise button, and the commentary will
immediately refer to the active verse.

How to conduct a search in the commentaries

The search function for the commentaries work exactly the same as
that of the Bible Translation’s search function – this function was
discussed in detail in Lesson 2.

Searching a single commentary

You can search a single commentary for a word, by either:

• clicking on the Search Commentary button  or
• by clicking on Commentary on the e-Sword toolbar. A drop

down list will appear - click on Search.

When the Search window opens, type the word you want to search
for, in the text box and select your search criteria. Click on the Search
button and a search will be done in the active commentary for the word
stipulated according to your selected criteria.

Searching more than one commentary
simultaneously

Click on Commentary on the e-Sword toolbar. A
drop down list will appear. Click on Extended
Search. The Search window opens and you can
now select which commentaries you want to
search, by clicking in the boxes next to the
commentaries’ names. In our example the
commentaries of Barnes, Clarke, Gill and Henry
were selected to be searched.
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Lesson 9 - The Study Notes

Introduction

The Study Notes feature is used to make notes regarding a specific
verse you are reading. Lets assume you want to make notes on Genesis
11 verse 26 – click on the verse and wait until the red arrow appears
next to the verse.

Click on the Study Notes tab, which you will find between the
Commentary tabs on top of the Commentary window as shown in the
following screenshot.

Genesis 11:26 will appear in the three separate drop down lists as indicated.

If the selected verse does not
appear, make use of the three
drop down lists to select the
preferred Book, Chapter and
Verse.

Click on the Synchronise
button to make sure the notes
you have made in the text box
remain linked to the verse you
have selected. If the red star
appears on top of the chain,
your notes is linked to
the selected verse.

If you have linked the notes to a specific verse and you have saved it,
whenever you open the e-Sword program again and go to Genesis
11:26, the notes you have made and linked to the selected verse will
still appear in the Study Notes text box.

Make sure that you click on the Save Study Notes button
 before you continue doing something else – failure to do

this will result in you losing the notes you have linked to a
specific verse.



e-Sword Tutorial

55

Copying from a Bible Translation to the Study
Notes

Copying one verse:

Lets assume you want to copy Genesis 11:26 into the Study Notes.
Click on the verse and wait until the red arrow appears next to the
verse. Now right click and a drop down list will appear. Click on Paste
into Study Notes [Gen 11:26]. The selected verse will be copied
into the Study Notes.

Copying more than one verse

Highlight all the verses you want to copy to the Study Notes. Right
click and a drop down list will appear. Now click on Paste into Study
Notes. The verses you have selected will appear in the text box of the
Study Notes.

Copying from the Commentaries to the Study
Notes

Here are two possibilities:

1. Copying the entire text appearing in the window to the Study
Notes text box, or

2. Copying a selected part of the text to the Study Notes text
box.

Copying the entire text

Click on the tab of the commentary you want to open. Right click
anywhere in the text of the commentary. Click on Select All – the
complete text appearing in the current commentary window will be
highlighted. Alternatively you can also click on the Select All button,
which is shown in the next screenshot:

With the text selected, again right click and now select Paste into
Study Notes. The whole of the selected text will be copied to the
study notes.
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Copying only a part of the text

Click on the tab of the commentary you want to open. Select the part of
the text you want to copy to the Study Notes text box, by highlighting
the text. Right click and select Paste into Study Notes.

How to locate Study Notes

If you want to locate all the study notes you have previously written,
just click on the Locate Study Notes button and a window will appear
with the verses to which you linked your Study Notes.

Click on any of the verses and your study notes linked to the verse you
have selected will appear in the bottom text box.

The verse or selected part of the commentary will paste
into the Study Notes text box at the place you last
clicked with the mouse pointer in the Study Notes text
box.
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Lesson 10 - The Topic Notes

Introduction

The Topic Notes contain the additional reading material of the e-
Sword program. To read a book click on the Topic Notes tab. At the
bottom of the window the following will appear:

Use the scroll bar to scroll up and down and select the book you want
to read by clicking on the title of the book. The following information
will appear at the top left hand side of the Topic Notes text box:

This drop down list, lists the chapters or topics appearing in the book
you have selected. Click on the topic or chapter of your choice and the
corresponding text will appear in the text box below the drop down list.
Use the scroll bar next to the text box to scroll up and down in the text.

Creating your own topic files in the Topic
Notes

This is a very useful feature for creating ones own topic files which can
be used to make your own notes on a variety of topics. We suggest
that you do the following:

Click on File which is situated at the top left hand side of the e-Sword
Main Menu. A drop down list will appear. Click on New and the
following window will appear:

See Next Page…
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In the text box next to File Name, type in the name of the new topic
notes file you want to create. For the purpose of this illustration we
have created a new file called Bible Study Topics.top. Click on the
Save button.  Your new topic folder will now be added to the Topic
Notes.

Click on the Topic Notes tab and you will notice that your new file
appears in the drop down list, together with the other topic files.
However the text box above the drop down list will be a shade of grey.

The next step is to start creating topic files which you want to add to
your new Topic Notes folder. Lets assume your first topic file that you
want to make notes on is Marriage. Make sure that the new Topic
Notes Folder you have created (in our case Bible Study Topics.top)
is selected. Now click on the New Topic button.

Remember to ad the suffix .top at the end of the file name
otherwise your new file will not be added to the Topic
Notes.
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The following window will appear. Type the name of the topic in the
text box as shown in the next screenshot and click on the OK button.

The large Topic Notes text box will change to white. Click in the text
box and you are ready to make your own notes about the topic
'Marriage'.

Follow the same procedure described above every time you want to
add a new topic file to your own Topic Notes folder. You can also copy
from the Bible Translations and commentaries into the Topic Notes in
a similar manner as described above in Lesson 9, which deals with
Study Notes.

Editing a Topic Notes File

Make sure that the topic that you want to edit appears in the text box
of the drop down list as shown in the next screenshot. Click on the Edit
Topic Title button. A window will appear and you can change the
name of the topic title. Click on the OK button to effect the change.

Remember to click on the Save Topic Notes button each
time you have finished making notes on a certain topic. This
will prevent you from loosing any notes you have made.
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Deleting a Topic Notes File

Again make sure that the topic that you want to delete appears in the
text box of the drop down list as illustrated above. Click on the Delete

Topic button . The following dialogue box will appear:

If you are sure that you still want to delete the topic click on the OK
button, otherwise click on the No button to abort the deleting process.

Deleting a Topic Notes Folder

Exit the e-Sword program and open the Windows Explorer program.

Go to C:\Program Files\e-Sword. Select the file you want to delete by
clicking on it once (in our case it will be Bible Study Topics.top) - it
will be highlighted. Press the Delete button and a Confirm File
Delete window will appear. Click on the Yes button if you want to
proceed deleting the selected folder. Otherwise click on the No button
if you want to abort the deleting process.

Searching the Topic Notes

When searching the Topic Notes, first click on the Topic Notes tab,
then click on the Search Topic Notes button, shown in the next
screenshot:

A window will open and you can now do a search of the Topic Notes,
in the same manner as conducting any other search in the e-Sword
program.
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If you click on the Study Notes tab, the button shown
above is used to locate Study Notes as explained in
Lesson 9.
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Lesson 11 - The Word Processor for Topic
and Study Notes

Introduction

You will notice that both the Topic Notes and the Study Notes have
a basic word processor which you can use to format the documents you
create.

The Toolbar

The toolbar for the Topic Notes looks as follows:

Lets start with the toolbar on top and deal with the various word
processor buttons from left to right (the remaining buttons will be dealt
with later).

The first three buttons are the Scissors button, the Copy button and
the Paste button.

Click on the Scissors button after you selected a piece of text.
The selected text will be removed (cut) from the rest of the text
and will be transferred to the Clipboard from where you can
paste it into either the Topic Notes or the Study Notes.

Click on the Copy button and the selected text will be copied to
the Clipboard. However, in this instance the text you copied
will remain in its original place – only a copy will be transferred
to the Clipboard.

The next button is the Paste button. You use this button to
paste text that has been placed on the Clipboard by either
copying or cutting a selected piece of text. Make sure you place
the cursor exactly where you want to paste the notes in the text
box of either the Topic Notes or the Study Notes. You do
this by placing the cursor where you want to insert the selected
text and by clicking once with the left mouse button. Click on
the Paste button and the text will be inserted.

The next two buttons are the Undo and Redo buttons.
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If you have made a mistake or simply want to undo your last
action, click on the Undo button.

If you want to redo what you have undone, click on the Redo
button.

The next three buttons are used to align selected text. First select the
text you want to align.

The Align Left button is used to align the selected text on the
left hand side of the text box. The left hand side of text will
thus be justified.

The Align Center button is used to align the selected text in
the center of the text box.

The Align Right button is used to align the selected text on
the right hand side of the text box. The right hand side of text
will thus be justified.

The next button is the Format Paragraph button. First select the
paragraph you want to format before clicking on this button.

When you click on this button the following window will appear:

Let’s now deal with the various settings that can be adjusted in this
window.
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Alignment

The three options shown above fulfil the same functions as the three
alignment buttons discussed above.

Indentation

Whenever you want to indent text from either the right hand side or
the left hand side use this function. In the following example we are
setting both the Left and Right Indentation at 0,5 inches.

The result is the following:

Notice how the text is indented with 0,5 inches from both the left and
the right hand margins. You can choose whether you want to indent
the text from either the right hand side or the left hand side or from
both sides.

Special indentation

Indentation of the first line

The indentation of the first line can be effected by using the function
shown in the next screenshot. In the example the first line of the
paragraph is indented by 0,5 inches.

The effect is the following:
See Next Page…
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Hanging indent

The effect:

The first line is aligned to the left and the rest of the paragraph is
indented with 0,5 inches.

Spacing

Before and after a paragraph

This setting determines how far the paragraphs are separated from
each other. In the next example the spacing before and after a
paragraph is set at 7 points each.

The effect is the following:

Notice the space between the two paragraphs that this setting has
created.

Line Spacing

Use the drop down list shown in the next screenshot to choose the
spacing between lines:
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Single, 1,5 lines and Double spacing is spacing predetermined, while
with At least and Exactly you can choose how many points of space
you want between lines, by inserting a numerical value into the text
box on the right hand side:

Preview

While formatting your paragraphs you can preview the result in the
Preview text box at the bottom of the window.

The Numbering and the Bullets buttons

Numbering and inserting Bullets for existing
paragraphs

Place the cursor anywhere in the paragraph you want to number and
click on the Numbering button. Number 1 will appear on the left hand
side of the paragraph and the text will be indented. The Bullets button
work on the same principle, but instead of a number appearing on the
left hand side of the text, a bullet will appear.

Place the cursor anywhere in the next paragraph and click the
Numbering button and number 2 will appear next to the indented
text.
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Numbering and inserting Bullets into new
paragraphs

Click the Numbering button before you start typing the first
paragraph. Number 1 will appear.

Type your first paragraph and press Enter. Number 2 will appear and
you can start typing the second paragraph.

Use the Bullets button in exactly the same manner.

Increasing and decreasing indent

Place the cursor in the paragraph you want to increase the indent of.
Press the Increase Indent button. The result is the following:

The paragraph you have chosen has been indented. If you want to
increase the indentation of the paragraph even more, again click on the
Increase Indent button.
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Now click on the Decrease Indent button and the paragraph will
move back to its original position.

The Font of the text

Select the section of the text you want to change the font of. Now
choose the font and the font size by using the two drop down lists
showing the Font name and the Font size.

We have selected Tahoma and 12 points (This option will only be
available if you have the Tahoma font installed on your computer).
The font of our selected text will now be Tahoma and the size of the
font will be 12 points.

The Bold, Italic and Underline buttons

Use this button to bold any word or selected part of the text.

Use this button to change a word or selected part of the text to
italics.

Use this button to underline any word or selected part of the
text.

Changing the colour of the font

Select the word or part of the text you want to change the font colour

of. Click on the upside down arrow next to  (the Color button). A
colour palette will appear. Click on the colour of preference and the
selected word or text will change to the colour you selected on the
palette.
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The Highlight button

This button acts as a highlighter and colours the area around the word
or text that you have selected. First select the word or part of the text
you want to highlight. Now click on upside down arrow next to the
Highlight button. The following drop down box will appear:

Now click on the colour of preference and the text you have selected
will be highlighted:

To change the highlighted area back to white, select the specific area
and click on the upside down arrow next to the Highlight button. Now
click on the small white block in the bottom right hand side. The
previously highlighted area will change back to white. This function is
also discussed in Lesson 4.

Spell Check

The e-Sword program also has a spell check function. You can activate
this function by doing one of two things:

1. Click on the spell check button: ;  or

2. Right click in the text you want to check the spelling of. The
following drop down list will appear:

See Next Page…
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Click on Spelling and the spell check process will start.

If a word is found which does not appear in the dictionary of the spell
check program, the spell check will be paused and the following
window will appear:

The program will only suggest alternative options, if you have clicked in
the check box to the right hand side of Suggestions. If you choose
one of the suggested options, by clicking on the selected word once,
e.g. demon, all the buttons on the right hand side of the window will be
activated.
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• Click on Ignore and the Spell Check program will ignore the
specific word it paused at and continue with the spell check.
However, it will pause again if it detects the same word again.

• Click on Ignore All and the Spell Check program will ignore
the specific word it paused at throughout the rest of the
document it is checking.

• Click on Add and the Spell Check program will add the word, it
paused at, to its thesaurus.

• Click on Change and the Spell Check program will change the
word, it paused at, to the alternative word you have chosen from
the suggestions.

• Click on Change All and the Spell Check program will change
the word it paused at with the alternative word you have chosen
from the suggestions throughout the whole of the document it is
busy checking.

• Click on Cancel and you will exit the Spell Check program.

The Thesaurus

To use the Thesaurus, double click on the word you want to look up.
Thereafter right click and the following drop down list will appear:

Now click on Thesaurus and the following window will open:

See Next Page…
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In the example above we have elected to look up the word 'Spirit'.
The Thesaurus provided us with eight (8) synonyms or alternatives. If
you want to replace the selected word with one of the synonyms or
alternatives, click on one of the suggested words you prefer and click
on Replace. In our example the word 'Spirit' will be replaced by the
word 'Life'. If you do not want to replace the selected word, click on
Cancel.

Print Preview

This function has already been discussed in detail in Lesson 5.

The Zoom button

When clicking on the Zoom button, the text of the active
commentary is enlarged. Click on the button again and the text
returns to its regular size. The enlarged text looks as follows:

The zoom function is not available for the Topic Notes or the Study
Notes.

The Format Scripture ToolTip button

Use this button to create a Reference Hyperlink which looks like this:

When you place the cursor on the Reference Hyperlink
the verse referred to in the link appears as a Scripture
ToolTip:
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You can insert these Reference Hyperlinks anywhere in the Study
Notes or Topic Notes. However, make sure that you use the correct
format when creating such a link, otherwise the Scripture ToolTip will
not appear when the cursor is placed on the Reference Hyperlink. To
learn more about typing the Reference Hyperlink in the correct
format we suggest that you use the same format used in the
Navigation Tree.

Examples: Gen 1:1
Jdg 3:5
1Sa 6:4

Thus, you type the abbreviation for the selected Bible book, you press
the space bar, you type the number of the chapter, insert a colon and
type the number of the verse. If a number precedes the book’s
abbreviation, type the number and without pressing the space bar, type
the book’s abbreviation, e.g. 1Ki 3:14

You can also formulate a Reference Hyperlink referring to a number
of verses simultaneously, e.g. Gen 2:10-14. All the verses referred to in
this link will appear in the Scripture ToolTip window if you move the
cursor over the Reference Hyperlink.

To create a Reference Hyperlink type the reference (in our instance
2Ki 3:5) into the text box of the following dialogue box after you have
clicked on the Format Scripture ToolTip button:

Also refer to Reference Hyperlinks used in the Commentaries,
Dictionaries and Daily Devotions for further examples of the correct
format to be used.
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Reference Hyperlinks and Scripture ToolTips

As we have already stated above, Reference Hyperlinks appears in
the text of commentaries, dictionaries and the Daily Devotions
and it looks as follows:

A Scripture ToolTip appears when you place the cursor on the
Reference Hyperlink:

           The Bible translation that is active, will appear in the
           Scripture ToolTip window.
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Lesson 12 - The Dictionary Window

Introduction

You can choose which of the dictionaries you want to activate by
clicking on Options on the toolbar en then clicking on Resource when
the drop down list appears. The Resource Options window will
appear and you can now decide which of the Bible translations,
commentaries and dictionaries you want to activate by clicking in the
check box next to the documents name.

The Dictionary Toolbar
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The above Toolbar should look familiar to you by now, except for the
Dictionary Topics button. Since we have already dealt with the other
buttons in this tutorial, we are only going to deal with the Dictionary
Topics button and revisit the Synchronise button.

The Dictionary Topics button is used to make the Dictionary Topics
appear on the right hand side of the active dictionary.

Each dictionary has its own list of topics. This list can be used to search
the active dictionary for a word by doing one of the following two
things, namely:

• Scroll up and down the dictionary topics until you find the word
you are looking for. When you click on the specific word, the
entry in the active dictionary on this word will appear in the text
box to the left of the Dictionary Topics list.

• The easier method to find an entry on a word is to type the word
you are searching for in the small rectangular text box at the top
of the Dictionary Topics list. The moment you have finished
typing the word, you are looking for, the word will be highlighted
in the topics list below and the entry will appear in the text box
to the left of the Dictionary Topics list.
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As already explained elsewhere in this tutorial when you click on a word
in either the Bible Translation window or the Commentaries
window, all the dictionaries which contain information about the specific
word you have selected will once again show the information sign

. However this will only be the case if the Synchronise button is
activated. In the example below I have clicked on the word 'blessed' in
the Bible translations window. An entry on the word 'blessed'
appears in all the active dictionaries.

If you deactivate the Synchronise button and move to another word,
by clicking on the word once, the active dictionary will still show the
entry on the word you have previously selected. In the screenshot
below, the word I clicked on now is 'God', but because the
Synchronize button has been deactivated, the entry in the dictionary
still refers to the word previously selected, namely 'blessed'.

If you want the active dictionary to refer to a word you are going to
click on, activate the Synchronise button, and the dictionary will
immediately refer to the selected word.
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Lesson 13 - Interaction between the
Dictionaries, the Bible translations and
the Commentaries

Click on any word in an active Bible translation, a commentary, the
Study Notes, the Topic Notes or the Daily Devotions, and the
tabs, of the dictionaries that have an entry about the selected word, will
show the information sign (only if the Synchronise button is
activated).

Looking up a word appearing in an active
dictionary

While busy in a dictionary, you may want to look up a word appearing
in that dictionary. Left click once on the word, then right click – the
following drop down list will appear:

Now click on Lookup Word. The information sign will appear in the
tabs of all the dictionaries which have entries on the specific word. Click
on any of those tabs to read the entry on the word you have selected.

Topics dealt with previously

The following topics have been dealt with thoroughly in previous
Lessons of this tutorial. These functions operate exactly the same in the
dictionary window. Therefore please consult these sections for further
information on:

• Information on an active dictionary
• How to conduct a search
• Copying to Study Notes and Topic Notes
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Lesson 14 - Daily Devotions

Introduction

The e-Sword program has a Daily Devotions section which consists of
devotions by three authors, namely:

• Bob Hoekstra
• Charles H Spurgeon
• Frederick Brotherton Meyer

How to open the Daily Devotions

To open the Daily Devotions, click on Tools in the e-Sword toolbar.
The following drop down list will appear:

Now click on Daily Devotions and the following window will appear:

Click on the tab of the author whose devotions you prefer to read. The
devotion for the current date will appear.
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If you right click in the text of one of the devotions, the following drop
down list will appear:

You will notice that we have dealt with all the functions listed in the
above drop down list previously in this tutorial. We have also dealt with
all the buttons appearing on the Daily Devotions toolbar:

Reading a devotion written for another date

You will notice that the current date appears in a text box on the
bottom left hand side of the Daily Devotions window.

Click on the small upside down arrow to the right of text box in which
the date appears and a calendar will appear.

The current date will be circled in red. Click on the date, of the devotion
you want to read – in our example 1 January 2003. The immediate area
surrounding the date you have selected, will change to a shade of grey
and the daily devotion for that day will appear.

To choose a daily devotion of another month, use the buttons with the
small arrows that appear on both sides of the month and year:

Click the button on the left hand side to change the date to a previous
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month and click on the button on the right hand side to change the
date to one of the coming months. When you have reached the
preferred month, click on the date of your choice and the devotion for
the selected date will appear.

Showing Devotions at the Startup

If you want the Daily Devotions window to open when the e-Sword
program starts up, click in the check box next to Show Devotions at
Startup.

You can change this setting at any time, by just clicking in the check
box. This will cause the check box to become blank and the Daily
Devotions will not to appear when e-Sword starts up.

Printing

The print function of e-Sword is also available for the Daily devotions
and has been discussed in detail in Lesson 5.
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Lesson 15 - Prayer Requests

Introduction

The prayer request function is an excellent tool which is easily managed
and it will definitely enrich your prayer life. Adding to and editing your
prayer list was never this easy. And you can even print a copy of your
prayer list to keep in your Bible.

To open this window, click on Tools, and then click on Prayer
Requests.

The following window will appear:

You will notice the following:

• All the text boxes are empty. This is because we haven’t added
any prayer requests yet.

• In the top right hand corner of the window a calendar will
appear, with the current date circled in red.
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How to add new prayer requests

Click on the Prayer List Maintenance tab and the following window
will appear:

Now click on the Add button, to add your first prayer request:

The four text boxes shown in the screenshot above are used to:

• Type in the Prayer Request Title
• To select the Prayer Request Type
• To select the Prayer Request Start Date, and
• To select the Prayer Request Frequency

The Prayer Request Title

We have elected to call the first prayer request 'Our Father who is in
Heaven'.
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The Prayer Request Type

Choose between:

• Adoration
• Confession
• Thanksgiving, and
• Supplication

We have chosen Adoration by clicking on it once.

The Start Date

Click on the upside down arrow to the right of the text box displaying
the current date and a calendar will appear. Click on the date you want
to start with the selected prayer request. We have chosen the current
date to start this specific prayer request. A round grey area will
surround the date you have chosen.

Frequency

To choose the frequency, click on the upside down arrow to the right of
the text box. You have a choice between:

• Once
• Daily
• Weekly
• Monthly, and
• Answered
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We have selected Daily.

Prayer Request Details

Lastly you have to enter the Prayer Request Details in the text box
at the bottom of the window. Thereafter click on the Update button to
save the settings of the newly added prayer request.

The Prayer Request window will now look like this:

To add the next prayer request, start the above process again, by
clicking on the Add button. Follow the same procedure as explained
above.

After you have completed adding your prayer requests, click on the
Today’s Prayer Requests tab. We have added the 'Our Father'
prayer to the prayer requests as well as a thanksgiving entry. The
window now looks as follows when we click on the Today’s Prayer

You will only be able to add a new prayer request after you
have clicked on the Prayer List Maintenance tab.
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Requests tab:

In the top left hand corner your prayer requests will be listed, with a
symbol to left of it. The meanings of the symbols are the following:

A – Adoration
C – Confession
T – Thanksgiving
S – Supplication

If you click on any of the prayer request titles, the prayer request
details will appear in the text box at the bottom of the window.

Editing or Deleting a Prayer Request

Click on the Prayer List Maintenance tab. Then click on the prayer
request title, that appears in the text box in the top left hand side, that
you wish to edit. You can edit the following:

• The Prayer Request Title
• The Prayer Request Type
• The Prayer Request Start Date
• The Prayer Request Frequency, and
• The Prayer Request Details

After you have completed editing the selected prayer request, click on
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the Update button and the changes you have made will take effect. To
delete a prayer request click on the Prayer List Maintenance tab.
Then click on the prayer request title, that appears in the top left hand
text box, that you wish to delete. Click on the Delete button and the
following dialogue box will appear:

Click on the Yes button to delete the prayer request or click on the No
button to abort the deleting process.

Show Prayer Requests at Startup

To ensure that the Prayer Requests window opens when the e-Sword
program is opened, click on the check box shown in the next
screenshot:

To undo this action just click once again in the check box.

Creating a new Prayer List file

The purpose of creating a new prayer list file is to enable more than
one person to use the Prayer Requests function of the e-Sword
program. The first thing you have to do is to click on the Prayer List
Maintenance tab and then click on the New Prayer List File button.

The following window will open:



e-Sword Tutorial

88

Type the new Prayer Request Title in the text box next to File
Name, then click on the Save button. Your new prayer request file has
just been added.

In our example above, we have created prayer list files for three
people. To activate a prayer list file, just click on the upside down arrow
next to the Prayer List File text box. The above drop down list will
appear, showing your existing Prayer Request Files. Click on the
prayer list you want to open.

Deleting a Prayer List File

Open the Windows Explorer program and go to C:\Program Files\e-
Sword.

Select the file you want to delete by clicking on it once. Now press the
Delete button on your keyboard and the following dialogue box will
appear:

Click on the Yes button to delete the selected prayer list file, and on
the No button to abort the deleting process.

Selecting a Prayer Requests List date

When opening the Prayer Requests window, the calendar which
appears in the top right hand corner of the window, will always show
the current date, which will be circled in red. The area surrounding the
current date will also be coloured in a shade of grey.
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To view your prayer requests of a date other than the current date,
click on the date of your choice and the area surrounding the selected
date will be coloured in a shade of grey as shown below:

In our example above we have selected to view the prayer requests of
3 February 2003.

To change the month or year shown at the top of the calendar, use the
following buttons:

Click on the button on the left hand side to view the previous months,
and click on the button on the right hand side to view the coming
months.

Printing a Prayer Request

For detailed instructions on how to use the print function of e-Sword
read Lesson 5.
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Lesson 16 – The Graphics Viewer

e-Sword contains its own Graphics Viewer. With this tool you can view a
number of maps, illustrations, and paintings. Viewing the maps is
particularly useful.

Note: The Graphics Viewer will be inactive if you have not installed
any graphics resources. To use the Graphics Viewer, make sure that
you have installed at least one graphics resource.

The graphics viewer can be accessed by pressing the Graphics
Viewer button,  or selecting Graphics Viewer from the Tools
Menu.

The Son Light Bible atlas is particularly useful. Suppose we want to
know where Capernaum is situated (Jesus spent much of his time in
and around Capernaum).

Go to the Graphics Viewer by pressing the Graphics Viewer button.
Now select the Son Light tab at the top of your screen (this resource
will only be available if you have installed it). Your screen will look
something like this:

See Next Page…
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The screen is divided into three parts; the Graphics Menu and
Graphics Toolbar at the top of the page, the Main Map Display
window, and the Information window to the right of the screen.

The Graphics Menu has the following options:

• File Menu
• Edit Menu
• View Menu
• Options Menu

Under the File Menu the following options are available:

• Information – displays more information on the particular resource
that is being viewed;

• Print Preview – Opens the Print Preview window for printing
purposes;

• Exit – Exits the Graphics Viewer and return to the main e-Sword
Program

The Edit Menu has only one option, namely Copy. Select this option
to copy the selected resource to the Windows clipboard.

The View Menu has a number of zoom options. This is used to zoom
into a picture, or to zoom back to a larger view.

Under the Options Menu it is possible to change the Font.
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Okay, let's get back to the tutorial. We want to find out where is
Capernaum. We know that Capernaum must be somewhere in Israel,
so we select Bible Times Israel from the dropdown list which is
situated at the top of the Information window.

Our screen now looks like this:

Notice how your mouse cursor changes to a hand  when it is moved
over the Main Map Display window.

Click anywhere on the Main Map Display window, and while holding
down the left mouse button, drag the map to one side. You now
know how to move the map in order to see all the portions of it.

But we still don’t know where Capernaum is. Look at the information
window, and scroll down until you see the name of Capernaum.
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You will notice that it says: Capernaum – V:10.

Drag the map so that it displays the upper right part of the map. Notice
how the top of the map is alphabetized horizontally (from A to BB) to
form columns, and numbered vertically (from 1 to 41) to form rows.

Capernaum can be found at column V and row 10.
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Lesson 17 - The STEP Reader

Introduction

STEP stands for 'Standard Template for Electronic Publishing', and it is
a file format designed for the storage of electronic Bible reference
books. This file format is used by QuickVerse, WORDsearch, Bible
Companion, and other Bible software products. If you happen to
already own one of these programs, then this means you can use these
resources within e-Sword.

But what if you do not already have a STEP based program? Where can
you get STEP libraries to use with this feature? Until recently STEP
libraries were not available from a third party, but now they are
because of a special arrangement with Heritage Educational Systems
and they are available exclusively for e-Sword users. There is a nominal
fee associated with each of these resources, but there is a lot here for
the money!

How to open the STEP Reader

To open the STEP Reader do the following:

1. Click on Tools and a drop down list will appear
2. Then click on STEP Reader

Alternatively click on the STEP Reader button.

                             These resources are locked and will require
you to purchase the security code from Heritage Bible Fellowship.
The cost for each set is $20 (U.S. dollars).
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An application will open which is divided into three separate
compartments. The application has a Main Menu and a toolbar looking
as follows:

How to open a STEP Volume

If you have downloaded the sampler from the e-Sword website, you will
be able to open the STEP Volumes you have downloaded as part of the
sampler. To open one of the STEP Volumes you have to do one of two
things:

1. Click on File
Click on Open

or

2. Click on the Open STEP Volume button.

The following window will appear:

Double click on anyone of the folders. We have double clicked on the
'Ctb' folder and the following window appeared:

See Next Page…



e-Sword Tutorial

96

Open the STEP Volume you want to read by either clicking on its title
once and then click on the Open button, or by double clicking on the
title of the volume and the following window will appear:

After you have opened the volume of your choice the various chapters
or sections of the selected volume will be shown in the top left hand
side of your screen, as is shown above.

Select the section you want to read by clicking on it once – the text of
the selected section will appear on the right hand side of your screen.

Buttons on the Toolbar

The following buttons appearing on the toolbar we have dealt with
previously in other sections of this tutorial:

• Print preview
• Select All
• Copy
• Paste into Topic Notes
• Zoom

When you right click in the text of the volume you are busy with, the
following drop down list will appear:

See Next Page…
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You will notice that we have dealt with all the above functions in other
sections of this tutorial. The same drop down list will appear if you click
on the Edit button at the top left hand side of the Main Menu.

When clicking on the File button the following drop down list will
appear:

We have already dealt with the Open function in this section. The rest
of the functions we have dealt with in other sections of this tutorial.

Also take note that you can change the sizes of the three sections of
the STEP Reader by dragging anyone of the grey separators to the
preferred position.

The Search Function

After you have opened a STEP Volume similar information as depicted
above will appear. If you now click on the Search tab the top left hand
side of the window will look as follows:

Now type in the text box the word or phrase you want to search for in
this specific STEP Volume; select the search criteria by clicking in the
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appropriate check boxes and click on the Search button. In our example
we have searched for the word 'God' and the following happened:

On the left hand side the various sections of the STEP Volume appeared
and on the right hand side the text of the first section appeared with
the word 'God' highlighted. Should you click on the second section of
the STEP Volume, the text of that section will appear on the right hand
side with the word or phrase you searched for still highlighted.

For more information on how to use the e-Sword search function read
Lesson 2.

Printing

For information on how to use the print function of e-Sword read
Lesson 5.
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Lesson 18 - The Bible Reading Plan
Wizard

Introduction

The Bible Reading Plan Wizard is a useful tool which can assist you
in reading through the Bible or reading certain sections of it
systematically over a selected period of time. To open the Bible
Reading Plan Wizard, click on Tools and then click on Bible
Reading.

The following window will appear:

Creating a new Bible Reading Plan

Click on the New Bible Reading Plan button.

The following window will appear:
See Next Page…
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Follow the instructions as set out in the window, by selecting which
section of the Bible you want to read and then click on the Next
button. Take note that you can select any section of the Bible and you
can even select specific books of the Bible to read during a certain
period. Let’s assume you want to read the books of Matthew, Mark and
Luke – first click on the New Bible Reading Plan button. Click in the
check box next to 'Bible' and the three text boxes will change from this:

to this:

Now click on the cross (+) in the text box next to New Testament and
the books of the New Testament will drop down as shown below.
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Now click once in the textboxes next to Matthew, Mark and Luke. Click
on the Next button to proceed and the following window will appear:

Again follow the instructions by selecting which days of the week you
want to spend reading the Bible by clicking in the appropriate check
boxes next to the days of the week. Click on the Next button and the
following window will appear:

Now choose the timeframe in which you would like to complete the
reading plan. The information on the right hand side of the window will
change in accordance to the timeframe you are choosing. After you
have made your choice, click on the Next button and the following
window will appear:

See Next Page…
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To name your Bible Reading Plan File click on the button to the right of
the Text Box and the following window will appear:

In the text box next to File Name type the name of your Bible reading
plan. We have called our plan 'Whole Bible' and now the text box looks
like this:

Now click on the Finish button. Whenever you are ready to start with
the reading plan open the Bible Reading Plan Wizard as explained
above.

Take note that during the process of creating your Bible reading plan
the following buttons will always be available to use:
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• Clicking on the Cancel button will give you the option to stop the
process of creating the Bible reading plan.

• You can use the Back button anytime you want to revise any of the
previous steps you have taken.

• The Next button is used whenever you have finished with a step
and are ready to move on to the next step.

• The Finish button only becomes active ones you have given your
Bible reading plan a name.

Making use of a Bible Reading Plan

Open the Bible Reading Plan Wizard as explained above. In the
bottom left hand corner of the window, click on the arrow pointing
downwards which is situated next to the text box and all the Bible
reading plans you have created will appear as shown below:

Select the reading plan you want to use, by just clicking on it once –
you are now ready to start reading the first Reading as indicated in the
top right hand corner of the window.

In our example there are 68 Readings. Every time you have finished

reading a section, click on the following button:  The next time you
open the Bible Reading Plan Wizard the text box will read: 'Reading
2 of 68'. You can at anytime move from one Reading to another by just
using the following buttons on the toolbar:

The button on the left moves you to a previous Reading and the button
on the right moves you to the next Reading.

The toolbar of the Bible Reading Plan Wizard looks as follows and
most of the buttons will be familiar to you by now:

The only button we haven’t dealt with is the View Chapter as
Paragraph button: 
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Clicking on this button has the following effect on the text of the Bible:

The selected Bible translation is now shown as one continuous
paragraph.

Also take note that you can at any stage change the Bible translation
you prefer to read, by clicking on the preferred translation in the drop-
down list.

At the bottom of the window you will find the following option:

If you want the Bible Reading Plan Wizard to open when e-Sword starts
up, just click in the text box as shown above and a tick will appear to
confirm your selection. You can deselect this option at any stage you
want.

Lastly, to exit the Bible Reading Plan Wizard just click on the OK
button in the bottom right hand corner of the window.
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Conclusion

We trust that you have found this tutorial to be useful. May you grow in
knowing our wonderful Lord through e-Sword, and may God be
glorified by this tutorial.
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